
   

Position: Business Development (BD) Co-op 

 

GENERAL INFORMATION 

 

Department 
Sales 

GLE Precision 
Work Location 
Bridgeport, MI 

GENERAL SUMMARY 
We are looking for an energetic Business Development Associate to help drive our sales and grow the business.  The 

employee in this position will work with the sales team to attract new clients, build solid business relationships, and identify 

new opportunities. They will also support the organization by conducting detailed market research for identified segments in 

support of GLE Precision’s sales and marketing strategy and objectives. 

 

PRINCIPLE DUTIES AND RESPONSIBILITIES (ESSENTIAL FUNCTIONS) 
1. Provide an actionable sales and marketing strategy based on research completed on customers, competitor profiles, 

and business trends both domestically and internationally 

2. Conduct market research to identify new opportunities for growth 

3. Provide ideas to attract new customers and expand existing customer base 

4. Qualify new prospective customers  

5. Make sales calls and follow-up communication with current and prospective customers 

6. Collaborate and develop marketing materials and campaigns 

7. Collecting and maintaining client information in the CRM database 

 

JOB SPECIFICATIONS 
1. Prefer that a candidate is enrolled at a post-secondary school and currently majoring (or planning to major) in Marketing, 

Business, Electronic Media/Communications, or Engineering 
2. Excellent written skills needed for reports and business correspondence 
3. Excellent communication skills in support of internal and external customer communication 
4. Ability to understand and clearly communicate business process 
5. Detail-orientated with strong organization and project management skills 
6. Friendly and personable demeanor 
7. Self-motivated 
8. Working knowledge of Microsoft Outlook, Word, Excel, and PowerPoint 

 

WORKING CONDITIONS 
Normal office environment but will spend some time in manufacturing environment in closed facility. Personal protection 
equipment recommended and/or required depending on working area (safety glasses w/side shields, etc.). All employees 
are required to promote and maintain established safety procedures to assure a clean, safe work environment. 
 

DISCLAIMER 
The above statements are intended to describe the general nature and level of work being performed by people assigned to this 
classification.  They are not intended to be construed as an exhaustive list of all responsibilities, duties and skills required of 
personnel so classified. In addition, all employees are expected to ethically protect company resources and its best interests. 
 

QUALITY 
Quality encompasses all aspects of GLE’s’ business, and every employee shares the responsibility to prevent the 
occurrence of any nonconformity relating to product, process and the quality system.  All employees have an obligation to 
identify and record any such nonconformity, and, through designated channels, initiate and recommend solutions.  
 

GLE IS AN EQUAL OPPORTUNITY EMPLOYER 

Please apply by submitting a resume to careers@GLE-Precision.com. 
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